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This qualification specification covers the following qualifications:

Qualification Qualification Title

Numbar

B01/0026/6 Gateway Qualifications Entry Level Ceriificate in Vocational Studies
(Eniry 3)

601/0032H1 Gateway Qualifications Entry Level Extended Certificate in
Vocational Studies {Entry 3)

E01/0024/2 Gateway Qualifications Level 1 Certificate in Vecational Studies

601/0025/4 Gateway Qualifications Level 1 Extended Certificate in Vocational
Studies

B01/0027/8 Gateway Qualifications Level 1 Diploma in Viocational Studies

Version and date Change datail Section/Page
Referance
Additional Social Media units added to Business Pg33
and Administration group
1.1 April 2021 Additional Digital and IT Skills group added to Po4d

L1 Certificate, Extended Certificate and Diploma

1.1 (April 2021) Qualification approval from Qualifications Wales Pg8
removed.

1.1 April 2021

1.2 (October 2021) Guidance for Pre 16 age range. Paged

1.3 (August 2022) Full review and amendment of sector groups to  All E3 and L1
incorporaie up to date units. qgualifications

1.4 (August 2023) Removed duplicate units in Employability Page 27 & 55

groups for all Entry Level 3 and Level 1.
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About this qualification specification

This qualification specification is intended for tutors, internal quality assurers, centre quality
managers and other staff within Gateway Qualifications recognised centres andfor
prospective cenires.

It sets out what is required of the learner in order to achieve the qualifications. It also
contains information specific to managing and delivering the qualifications including specific
quality assurance requirements.

The guide should be read in conjunction with the Gateway Qualifications Centre Handbook
and other publications available on the website which contain more detailed guidance on
assessment and quality assurance practice.

In order to offer these qualifications you must be a Gateway Qualifications recognised cenfre
and be approved to offer the qualifications.

If your centre is not yet recognised, please contact our Development Team to discuss
becoming a Gateway Qualifications Recognised Centre:

Telephone: 01206 911211
Email: enquires@gatewayqualifications.org.uk

soini gatewavgualifications org. uklad vice-guidan ceddelivering-our-

-8 Coqnised-cantre!
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1. Qualification Information

1.1 About the qualifications

These qualifications have been approved by the Office of Qualifications and Examinations
Regulation (Ofqual) that regulates qualifications. examinations and assessments in England.

The suite of Gateway Qualifications Vocational Studies qualifications has been developed to
enable learners who are vocationally undecided to have their achievements recognised
across a number of different vocational sectors including:

Business and Retail
Childcare

Construction

Creative Industries and Digital Skills
Hair and Beauty

Health and Social Care
Hospitality and Catering
Land-based

Motor Vehicle

Sport and Active Letsure
Travel and Tourizm

Applied Science {Level 1)
Engineering (Level 1)
Logistics (Level 1)

Public Services (Level 1)

The qualifications have been designed to enable recognition of sector specific vocational
iearning and more generic employability skills.

These gualifications are linked to the Gateway Qualifications suite of "Skills for. ..’
qualifications, available in the vocational sectors listed above at Entry 3, Level 1 and Level 2
which are progression routes from the Vocational Studies suite.

The employability skills units are commaon across the suite and also appear within
qualifications offered by Gateway Qualifications in Employability Skills. Some of the
employability skills units also make up the Gateway Qualifications Personal, Learning and
Thinking Skills qualifications and the Entry 3 employability =kilis units also feature in the
Entry 3 Preparation for Employment qualifications.

1.2 Purpose

The Gateway Qualifications suite of Vocational Studies qualifications supports personal
growth and progression into further leaming and/for training.

Page 5 of 19



gateway

it n
Qualification Specification: Vocational Studies quajificezions

1.3 Funding

For information regarding potential sources of funding please visit the following the
Education and Skills Funding Agency:

hitps:Awaww . gov. ukigovemmentorganisaticns/ed vcafion-and-skills-fund ing-agency

The qualification is listed on 596 as available for defivery to young people aged less than 19
years old (refer to Section 2.1 Age for approval age range of this qualification.

1.4 Geographical coverage

These qualifications are approved by Ofgual to be offered in England.
if a centre based outside England would like to offer these qualifications, they should make

an enquiry to Gateway Qualifications. The qualifications are not available for delivery by
centres based in Northern Ireland.

1.5 Progression opportunities

These qualifications are linked to the Gateway Qualifications suite of "Skills for_.."
qualifications. available in the vocational sectors listed above at Entry 3, Level 1 and Level 2
which are progression routes from the Vocational Studies suite. These gualifications will
enable learner to extend and further develop skillz and understanding in a chosen vocational
sector.

Ag the units within the Vocational Studies qualifications are the zame ag those within the

Entry 3 and Level 1 3kills for... qualifications, leaming does not have to be repeated and
credits can carry forward on to the sector specific qualifications.

1.6 Equality, diversity and inclusion

Itis Gateway CQualifications’ aim that there shall be equal opportunities within this
organisation and in all the services it provides and within its recognised centres and via the
services they provide and so meet the organization’s legal responsibilities to prevent
discrimination.

In particular it is the organisation’s intention that there should be no discrimination on the
grounds of a protected characteristic including age, disability, gender assignment, marriage
and civil partnership, pregnancy and maternity, race, religion and belief, sex, sexual
anentation. It is acknowledged that this is not an exhaustive fist.
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2. Learner Entry Requirements

21 Key information

Qualification Titles Gateway Qualifications Entry Level Certificate In
Vocational Studies (Entry 3)

Gateway Qualifications Entry Level Extended
Cartificatoe in Vocational Studies (Entry 3)

Gateway Qualifications Level 1 Certificate in

Vocational Studies

Gateway Qualifications Level 1 Extended Certificate in
Vocational Studies

Gateway Qualifications Level 1 Diploma In Vocational
Studies

Age Pre-16, 16-18, 15+.
Whilst some of our qualifications are regulated for pre
16 learners our minimum age is 14. Some units may
also not be suitable for pre 16 learners due to Health
and Safety requirements.

Prior gualifications or There are no prier gualification requirements for these

units qualifications.
Prior skillsfknowledge/  There are no prior skills, knowledge or understanding
understanding requirements for these gualifications. However, learners

will benefit from having functional skills, at least at one
level below that of the qualification (e.g. at least Entry 3 for
the Level 1 gualifications).

Restrictions There are no restrictions to entry.

Additional There are no additional rules or guidance relating to
requirementsiguidance  learner entry requirements for these qualifications.

2.2 Access to qualifications for learners with disabilities or
specific needs

Gateway Cualifications and recognised centres have a responsibliity to ensure that the
process of assessment is robust and fair and allows the leamer to show what they know and
can do without compromising the assessment criteria,

Gateway Cualification has a duty to permit a reasonable adjustment where an assessment
arrangement would put a disabled person at a substantial disadvantage in comparison to
someone who is not disabled.

Special Considerations

Requests for special consideration should be submitted as soon as possible. Please refer to

the Reasonable Adjusiments and Specal Consideration Policy.

2.3 Recruiting learners with integrity

Centres must recruit learmers with integrity. They must ensure that leamers have the correct
informaticn and advice on their selected gualification and that the qualification will meet their
needs.

Centres must assess each potential learner and make justifiable and professional
judgements about their potential to successfully complete the assessment and achieve the
qualification. Such an assessment must identify, where appropriate, the support that will be
made available to the leamer to facilitate access to the qualification.
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3 Qualification Details

3.1 Achievement methodology

The qualification will be awarded to learners who successfully achieve an approved
combination of units through a Porifolio of Evidence that has been successfully verified and
monitored through Gateway Clualifications’ Quality Assurance process. Achievement is
therefore determined by successful completion of unit assessment with no further
requirement for additional’summative assessment.

3.2 Qualification size

Qualification Title Total Guided Credit
Qualification Laaming Value
Time

Gateway Qualifications Entry Level 130 82 13
Certificate in Vocational Studies (Entry 3)

Gateway CQualifications Entry Level 250 175 25
Extended Certificate in Vocational Studies

(Entry 3)

Gateway Qualifications Level 1 Certificate 130 82 13
in Viocational Studies

Gateway Qualifications Level 1 Extended 250 175 25
Certificate in Vocational Studies

Gateway Clualifications Level 1 Diploma in 370 257 ar
Vocational Studies

Total Qualification Time is the number of notional hours which represents an estimate of
the total amount of time that could be reasonably expected to be required for a Learner to
achieve and demonsirate the achievement of the level of attainment necessary for the award
of the qualification.

Total Qualification Time is comprised of the following two elements:

« the number of hours which an awarding organisation has assigned to a qualification for
Guided Learning, and

= anesimate of the number of hours a Learner will reasonably be likely to spend in
preparation. study or any other form of participation in education or training, ncluding
assessment, which takes place by = but, unlike Guided Learning, not under the
Immediate Guidance or Supervision of = a lecturer, supervisor, tutor or other appropriate
provider of education or fraining.
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Gateway Qualifications Level 1 Certificate In Vocational Studies

Learners must complete 13 credils with at least 7 credils achieved at Lavel 1. 9 credilts must
come from Group 01 (Sactor Specific Skills) and a maximum of 4 may come from Group 02
{Optional Units: Employability Skills, English and Maths). Leamers may take units from up to
four seclors in Group O1. Learners cannol include more than one unit with the same or
similar title - please refer to tha of bamed units after each sacior.

Gateway Qualifications Level 1 Extended Certificate in Vocational
Studies

Learners must complete 25 credils with at least 13 credits achieved at Lewval 1. 18 credils
must come from Group 01 (Sector Specific Skills) and a maximum of T may come from
Group 02 (Oplicnal Units: Employability Skills, English and Maths ). Leamers may take unils
from up fo fowr sectors in Group O01. Leamers cannof include more than one unit with the
same or similar fitle - please refer to the of barred units aflar each secior.

Gateway Qualifications Level 1 Diploma In Vocational Studies

Learners must complete 37 credils with at least 19 credits achieved at Lewvel 1. 27 credits
must come from Group 01 (Sector Specific Skills) and a maximum of 10 may come from
Group 02 (Oplional Units: Employability Skills, English and Maths ). Leamers may take unils
from up fo fowr sectors in Group 01. Leamers cannof include more than one unit with the
same or similar title - please refer to the of barred units after each seclor.

Group 01: Sector Specific

Sub-group: Applied Science (AS)

Unit Unit Title Leval Credit GLH
Humber Value

DIS05/5218 m out a Science or Technology 1 i a5

RIS05/5278 Concepts and Technigues for Chemistry 1 3 ao

HI505/5139  Healthy Living 1 = 27

YI505/5136 Making Useful Scientific Devices 1 3 30
The Mature and Applications of Enargy,

ek Waves and Radiation 2 = s

FUG05/6223  The Study of Living Systems 1 3 30

- : Using Equipmant to Make Scientific

il Obsarvations and Measurements L A b
Using Mathematics Tools in Science and

HISOS/5138 1. 1 iy 1 a a0

T/S0S5130  Working in Science and Technology 1 A a0
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Sub-group: Greative Industries and Digital Skills (C1)

Unit Unit Title Lavel Credit GLH
Numbear Value
“M/B04TBE2  Acting Skills % a 3o
*¥i504/7814  Acting Skills for Solo and Duclogue Entry 3 £ as
¥/502/3898  Art & Design: A Personal Project % 4 30
/5023891 Arl & Design: Explore Mixed Media 1 L 3o
Ji504/8943  Artwork and Imaging Software % 4 20
*JIB1TH 183 Audio Production Skills 1 B 48
*Y/504/7974  Backsiage Theatre Skills % 3 27
TIS06/ET0E Basic Mue_'.il:: Thaaory : 1 4 38
AlG04/8038 Clothing Design Entry 3 3 30
K.l';":_ﬂﬁ.l'ﬁﬂ_ﬂ Collaborative Enn'!pusi_tiun 1 3 27
AM18/3623  Computer-Aided Design 1 = 24
RB18/362T  Computernsed Accounting Software 1 3 24
TI504/7818  Creating Drama Entry 3 4 a5
M/S0GET 11 Craating Harmony 1 E a5
*TIS04/TE22  Creating Music and Lyrics Entry 3 4 a5
“Fi504/7838 Creating Sets and Stages Entry 3 E a5
*R/504/8945  Creative Craft Skills v 3 27
LE17/1184 Creative Indusiries Project 1 B 48
M/S0SI0EE1 Crealive Writing Skills * 3 27
¥/518/3631  Cybersecurity ) 1 ] 48
D/504/7975  Dance and Movement Workshop 1 4 as
*HG047ITE  Dance Skills 1 4 30
H/E18/3633 Database Software 1 3 24
TIS04TETE Design Skills for Performance 1 4 3o
AME18/3640  Desktop Publishing Software 1 3 24
¥ i505/1884 Devaloping Multimedia Products 1 4 40
*M504/4594  Developing Painting and Drawing Entry 3 3 ao
R/S04/8024 Devising and Direcling Dance 1 4 as
JIB18/3642  Diary Managament 1 3 24
L6 183643 Digital Graphics 1 B 48
YIG18/36T6  Digital Marketing 1 3 7
JI5051881 Digital Media Entry 3 2 20
H/E17/1188  Digilsl Pholography ¥ B 48
H/B18/364T Digital Skills Project 1 B 48
M/504/8028  Directing and Devising Drama 1 L) 35
MIS04/8032  Duing Shills 1 3 27
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Unit Unit Title Leveal Credit GLH
Number Valum
L/504/8037  Dwama and Theatre Workshop 1 “ 35
*T/504/8954 Drawing and Painting - Human Figure, 1 4 30
Caolour _ _
*¥/504/TB45 Ensemble Music Pedormance Entry 3 4 35
*H/504/7850 Exploring Danca Entry 3 4 as
AJED4/BO55  Fashion Design: Development 1 a 7
A/SD5/1046  Fashion Design: Mustration 1 3 27
Technigues
FIS05/1047  Fashion Design: Process: 1 3 por |
M/S05/1044  Fashion Design: Theary and Practice 1 a 27
¥/S05/0B74  Fashion Industry Production 1 3 27
T/S0B/ET12  Freelancing 1 4 34
M/B18/3652  Games Design and Development 1 B 48
M/S05/1030  Garment Construction: Sewing Skills 1 B 54
R/G18/4855  Garment Construction: Techniques 1 B 54
LI505/1021  Garment Construction: Toila Making 1 B 54
KiE1711182  Graphic Design 1 B 48
H/503/2933  Imaging software Entry 3 2 15
AMGTBEE54  Interactive Media 1 (5] 48
JED4/BOET  Introduction to Mixed Media in 2D Entry 3 3 T
JB18/IBEE Introduction to Networking 1 B 48
DV502/3823  Introduction fo the Parforming Arts Entry 3 E] a0
RiG18/3658  Introduction to Programming 1 [ A&
L/G18/3660  IT Supporl Fundamentals 1 B 48
AISDEIET13  Live Sound Recording i 3 24
R/S04/8038  Make-up for Performance 1 3 27
LIG04B040  MIDI and Audio Technigues 1 5 40
R/S04/8041  MIDI Sequencing and Software 1 4 40
F/B17/1196  Moving mage 1 [ a8
F/S0B/ET14  Muli-Track Audio Recording 1 3 24
JBDB/ETIS  Music Arrangemant 1 3 24
L/S08/6716  Music Improvisation 1 3 24
RISDE/ETIT  Music Marketing and Promation 1 a 24
¥/606/6718  Music Production and Remixing 1 4 az
Techniques
DVS06/6T10  Music Rehearsal Skills i 3 24
LIS04/B118  Music Skills for Solo Performance 1 5 40
“JI504/8117  Musical Ensemble Skills i 5 40
K/G04/B045  Musical Theatre 1 3 a7
T/504/8047  Musical Theatre Skills 1 4 30
R/S04/8950  NeedleTextile Crafts Eniry 3 3 30
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Unit Unit Title Laval Credit GLH
Number Value
R/S05/1022  Pattern Cutting: Commercial Patterns 1 B 54
Hi505/1025 Pattern Cutfing: Manual Lay Planning 1 3 27
Hf505/1056  Pattern Cuting: Theory and 1 3 27
Techniques
R/s04/8118 Performance Skills 1 A a0
DIS02/3840  Perdorming Arts Individual Repertaire 1 4 30
and Showcase )
A504/8048 Performing Physical Theatra 1 3 27
YI/618/3662  Phato Ediling Scftware 1 3 24
Li505/1035 Preparation for Employmeant in the 1 3 27
Fashion Industries
*FIS04/B0B6  Preparing for a Peormancs Entry 3 2 18
"H/S02/3838  Preparing Performing Arts Work 1 4 a0
D/618/3663  Preseptation Software 1 -3 24
R/E17/1188  Printed Media 1 B 48
*AIS04/B841  Printmaking Entry 3 - 3o
“FI504/8842  Printmaking 1 3 30
*T/503/0549  Produce Crafl Work 1 3 20
*LE1711332  Promoting 8 Creative Industries Event 1 3 30
*A/S04/B051  Promoting & Performing Arts Event 1 ] 3o
*R/SDEET20  Pulfing on a Music Evant 1 4 34
FIS04/8052  Rehearsing for a Production 1 3 27
*J/504/8053  Song Writing Skills in Popular Music 1 4 a5
*L/S04/8054  Sound and Audio Production Skills 1 4 a5
KIE18/3665 Epreadsheest Softwara 1 3 24
R/505/1036  Tailoring: Allerations 1 3 27
KUG05M105T Tailoring: Praclical Skills 1 3 27
FiS05M1016  Tailoring: Tailored Garment 1 L] 54
Caonstruction
Js05M1017 Tailoring: Theory and Technigues 1 3 a7
L/504/B071  Taking Part in a Performance Entry3 3 30
R/S05/1018 Tha Differant Markets for Fashion 1 3 a7
JI05M0854 Tha Fashion Indusiry 1 3 27
IS0GEET21 Using Aural Skills in Music 1 3 24
M/B18/3666  Using Digital Technologies ] 3 24
J/504/8960  Using Graphics Software Entry 3
RB17/0831 Lksing the Intermet as & Meadium for 1 3 27
Music
TIB18/366T Virtual Mesatings 1 3 24
AME18/3668  Websile 1 B 48
Fi618/36640 Word Processing Software 1 3 24
L/S04/8961  Working in Art and Design Entry 3 3 30
TiB18/4124 Working in the Creative Indusiries 1 3 25
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“MI504/TB52 {Acting Skills) is barred against ¥/504/7814 [Acting Skills for Solo and
Cuotogua)

*1617/1183 {Audio Production Skills) is barred against LIS04/E054 (Sownd and Audio
Production Skills)

*R/S04/B345 {Creative Craft Skills) is barred against T/S03/0549 (Produce Crafl Work)

*TIA04/7822 (Creating Music and Lyrics) is barred against J504/8053 (Song Writing Skills in
Popular Music)

“Y504/7974 (Backstage Theatre Skills) is barred against F/S04/7838 (Creating Sels and
Stages)

"H/E4/TITE (Dance Skilks) is barred against H/504/7850 (Exploring Danca)

“M504/4584 (Developing Painting and Drawing) is barred against T/504/8854 (Drawing and
Painting — Human Figure, Colour)

“¥/504/7845 (Ensamble Music Perormance) is barmmed against J/S04/8117 (Musical
Ensemble Skills)

“F/504/8066 (Preparing for a Perdformance] is bamed against HIS02/3838 (Preparing
Performing Arls Work)

*LiE17/11332 (Promoting a Creative Indusires Event), A’S04/8051 {Promaoting & Perdorming
Arts Event) and RAS0E8T 20 (Putling on a Music Event) are all barmed against each other

*AJS04/8041 (Printmaking) is barred against F/S04/2042 (Printmaking)

3.4 Recognition of prior learning

Recognition of Prior Learning (RPL) provides learnars and Centres wilth an altemative
assessment method by which a learner’s previous achievements can meet the assessment
requirements for a unit'gualification through the knowledme, understanding or skills that they
already possess and =0, do not need to develop these through a course of leamning.

It enables tha recognition of achievemenl from a ranpe of activities using any valid
assassment methodology. Provided that the assessment requirements of a given unit or
gualification have been mel, the use of RPL is acceptable to contribule to a unit, units or a
whole gualification according to the RPL criteria for a given gualification.

“The recognilion of prior learning is permitted for this qualification and incledes the prior
attainmeant of unils on a qualification offered by Gateway Qualifications, e.g. where a leamar
progresses from a smaller qualification to a larger qualification and where the qualifications
have shared condent such as an Award, Cerificate and/or Diploma.

Centres should refer to the Gateway Qualifications’ Recognition of Prior Learning policy and
follow the process available on the website.

Qualification Qualification Title RPL

Mumbar Permitted

B01/0026/ Gateway Qualifications Entry Lavel Certificate in Yes
Vocational Studies (Entry 3)°

B01/0032M1 Gateway Qualifications Entry Level Extended Yes
Cartificate in Vocational Studies (Eniry 3)*

B01/0024/52 Gateway Qualifications Lavel 1 Cerfificate in Vocational Yes
Studies"

B01/0025/4 Gateway CQualificalions Level 1 Exlended Certificate in @ Yes

ocational Studies”

B01/0027/8 Galeway Qualificalions Level 1 Diploma in Vocational Yes

Studies”

3.5 Links to other qualifications

Thare are number of progression opportunities incleding the Gateway Qualifications suite of
seclor specific skills qualifications al Entry 3; Level 1 and Level 2, that will enable leamers o
exiand and further develop skills and understanding in a chosen vocational sector.

As the units within the Vocational Studies qualificalions are the same a& those within the

Entry 3 and Level 1 Skills for... qualifications, learning does not have to be repeated and
cradits can carry forward to the secior specific qualifications.
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4 Assessment

4.1 Assessment format

Thie method of assessment for the gualifications is throwgh a porifolio of evidence.

4.2 Assessment language

Thie qualifications are assessed in English only.

4.3 Support materials and resources

In addition to this qualification specification. the following resources ame available on the
Gateway Qualifications website:
= Centre Handbook

Thie following will also be available for centres approved to offer the gualifications:
= Cantre Handbook

4.4 Access Arrangements, Reasonable Adjustments and Special
Considerations

Gateway Qualifications and recognised centres have a responsibility to ensure that the
process of assessment is robust and fair and allows the leamer o show what they know and
can do without compromising the assessment criteria.

Galeway Qualification has a duly lo permit a reasonable adjusiment where an assessmenl
arrangement would pul a disabled person at a substantial disadvantage in comparison to
someone who is nol disabled.

Thie following adapistions are examples of whal may be considered for the purposes of
facililating access, as long as they do nol impact on any competence standards being
tested:

sdapting assessment materials;

adaptation of the physical environment for access purposas;
sdapiation to equipment;

assassmant material in an enlanged formal or Braille;
assessmant matenal on coloured paper or in audio format;
British Sign Language {BSL);

changing or adapting the assessment method;

changing usual assessment arrangemeanis;

exifa time, 8.g. assignment extensions;

language modified assessmant material;

practical assistant;

promptar;

providing assistance during assessment;

reader;

scribe;

transcript;

use of assistive software;

using assistive technology;

uze of CCTV, coloured overlays, low vision aids;
usa of a different assessment location;

use of ICT/responses using electronic devices.

It is important to note that not all of the adjustments (as above) will be reasonable,
permissible or practical in particular sifualions. The learner may not need, nor be allowed
the same adjustment for all assessments.

Learmners should be fully involved in any decisions about adjustments/adaptations. This will
ensure that individual needs can be met, whilst still bearing in mind the specified
assassment criteria for a particular gualification.

A reasonable adjustment for a particular learmer may be unigue io that individual and may
nol be included in the list of available access arrangements specified abowva.

Special Considerations

Raequests for special consideration should be submitted as soon as possible. Please refer o

tha Reasonabla Adjustments and Specal Consideration Palicy.
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5 Centre Recognition and Qualification Approval

§.1 Centre Recognition

Both centre recognition and qualification approval must be gained before centres are
parmitied to deliver these qualifications.

Guidance on the centre recognition and gualification approval procasses is available on the
websile: hilps-veww oatewayouslilications g uk/sdvice-guidsnocetheip-admin-{ssks'cantra-

recogniton/

5.2 Centre requirements

Cantres must ensure thal they have the appropriate resowrces in place when delivering
parformance units from vocational areas.

In the defivery of qualification and wnifs o pre-16 learners centres are required {o exercise
due diligence in respect of the following:

- the learner's needs and access to information and advice about tha units offered and
how the course of leaming will meset their needs;

- the learner's present capacity to undariake the tasks set by tutors, and tutors
understanding of how parlicular tasks accord with the assessment criteria for the unil;

- twlors should be fully conversant with the qualification and unit specification's offered
fo learnars, where clarification is required the centre should consult with the assigned
External Cuality Assurer for further advice and guidance in the delivery of unils and
refer to the Centre Handbook and Reasonable Adjustment and Special Consideration
pidicy and guidance.

- cenfres will be required to have appropriate and up lo date risk assessments and
ensure that appropriate support and supendision is provided; appropriale subject
specialist knowledge should be consulted where the possibility of harm to learners is
identified; this will be monitored through Gateway Qualifications’ quality assurance
DIOCEES.

- the centre contact for the unit'qualification being delivaered must ensure that all
procedures relating to the delivery of the unit/qualification oparate effectively in the
centre,

5.3 Qualification-specific staffing requirements

Please refer to the 51affing Requirements - Qualification Specific Roles secton within the
online centre handbook for tutor/assessorMlA reguirements:
nthps fwiww gateway guaiifications. org ukfadvice-guidanced/delivering-our-

e-handboakigag]|ify-

WONsioel
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6 Quality Assurance
Ceantres should refer to the ondine Centre Handbook for further guidance.

The quality assurance process for these gualifications is throwgh risk-based sxternal quality
assurance monitoning through reviews of centres’ inlernal quality assurance systems against
key guality standards and sampling of assessment decisions and intermnal quality assurance
activily to ensure that qualification standards are mainfained.

Cantre monitoring is undertaken by an External Quality Assurer (EQA) allocated to the
centre. The EQA plays a criical role in the Gateway Qualificalions approach to centra
assessment standards scrutiny as they are responsibie for:

carrying out an annual compliance visit

validating the centre's procedures for delivery of qualifications and assessment
comipleting reparts for each visit with clear action points where needad

risk rating cenires on the above.

The EQA carries out an initial risk assessment at the centre recognition stage and then
annually on &n on-going basis using Gateway Qualifications’ risk assessment criteria, and
pives 8 high/mediumfow risk rating in each of the following categories:

=« cenire resourcing and arrangements: this includes consideration of centre staffing,
induction and training, policies and compliznce with our cente agreement

» ntemnal assessment and delivery: including reference to staff knowledge and skills,
understanding of requirements, and appropriateness of delivery amangements; alsao,
delivary of external assessments incleding invigifation, conduct of assessments and
confidentiality (whare appropriate)

= internal guality assurance: covering 1QA procedures, whether staff are appropriataly
trained, and standardisalicn arrangements in place

» learner axperiance: that embraces approprialeness of initial assessmant and learners
baing on the comect programma, learner induction and course support.

EQAs arrange quality monitoring visits to all recognised centres. These visits:
« monitor the centre’s compliance with the centre recognition terms and condilions by
reviawing programme documentation and meeting managers and centre staff
« identify any staff development needs
= ansure that all procadures are being complied with, through an awdit trail, and make
sure that the award of cerlificates of completion io leamers is secur.

EQAs contact the centre in advance of a visit, however Gateway Qualifications reserves the
right to undertake unannounced visits including during assessment times,

EQAs will request information from the cenlre in advance of a planned visit to help inform the
evidence o be reviewed during the visil. Cenires are obliged to comply with any requesls
for access lo premises, people and records for the purposes of the moniforing visil Ha
cenfre fails to provide sccess, then Gateway Qualifications will iake appropriate action.

Once a visit date has been agreed, the centre should ensure that the appropriale members
of staff attend the meeting, all requested documeniation is provided and access io
gualification, leamer and slaff records is available.

If a cantre cancels a pre-arranged monitoring visit at shorl notice the EQA must be satisfied
that thera was 3 legitimate reason for the cancellation. If this cannot be established,
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Galeway Qualifications resarves the right io withhold cartification claims until a monitoring
wisit is completed.

Following the visit, the EQA complates a monitoring report which will be sent to the cantre
for reference aflerwards.

The frequency of the quality monitoring visits will be determined by the volume of leamer
regisirations and the actions arising from previous monitoring activity.

Centres found in breach of these proceduras may be subjed to sanctions by Galeway
Qualifications. Please refer lo the Gateway Cualifications Sanclions Policy.

6.1 Internal Quality Assurance

As the assessments are tutor marked the centre must operate an internal guality assurance
process. This ensures that gualification standands are baeing applied consistently within a
cantre through training, standandisation, sampling of marking and feadback. A centre’s
internal quality assurance process is led by the Internal Cuality Assurer {IQA) who is
responsible for ensuring that all tutors are marking assessments in fine with the standards
st by Gataway Qualifications.

Internal Standardisation

Internal standardisation is a collaborafive process by which tutors within a centre considar
work that they have marked and. using pre-detemmined criteria, reach a commaon agresment
on standards as being typical of work at a particular lavel by comparing samples and
providing pear evaluation.

Standardisation will be facililated by the Centre’s 1QA and should include all those involved
in marking assessments. Cenire standardisation events should be held at regular intervals
and {o a schedule which reflects delivery palferns and supporis the marking of live
assessments. Cenires will ba required to keep records of each internal standardisation
ewveanl including the dale, attendeses and notes on any oulcomes and aclions. Centres will be
required to store these repors securely for three years and Gateway Cualifications may ask
o sea these records as part of the centre guality assurance and monitoring aclivities.

6.2 Quality assuring centre marking

Onoe the internal quality assurance process is completa, an EQA will be aliocated o a
centre o sample tha centre marking.

The sample selected is based on the number of learners and the centra’s risk rating, derved
from cenire monitoring.

Evidenca of the inconsistent marking and actions taken informs the centre’s risk rating and

this information will be taken into account with the sampling of fulure assessments, for
example, leading o an increase in sampling size.

6.3 Malpractice

Malpractice is any deliberate activity, neglect, defaull or ather practice that compromises the
integrity of the internal and exiernal assessmenl process, and/or the validity of cerlificates. It
cowars any deliberate aclions, neglect, default or ather practice that compromises, or could
Compromise:

the assessment process

the integrity of a regulated qualification

the validity of a resull or certificate

the reputation and credibility of Gateway Qualifications
the qualification to the public at lange.

Cenire staff should be famlE.ar with the l:.mhﬂn'ts ul'GEﬂmuEl'_.r Ch.la!ﬁcahma Malpractice and
Maladministration Policy, - !

conienli |II|F'|-1I-‘I|'¢'|"'-'._-

6.4 Additional quality assurance requirements

Thaere are no additional internal’external quality essurance reguirements for these
gualifications.
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7 Learner Registration and Results
7.1 Registration

Centres will register learners wia the online registration portal. Learner regisiration guidance
s available on our website, httos:www galewavouaiificstions org ukfadvice-guidancebeln-

Tl

admin-{geh s rmgistanng-le

7.2 Awarding

The qualifications will be awarded a5 Pass or Fail. Learners musl pass the assessment o
be awarded a Pass.

7.3 Issuing results

Rasulis for leamers who do not reach the minimum standard for a pass will be recorded as
fail.

7.4 Appeals

Cantres must have internal appeal arrangements which learners can access if they wish to
appeal against a decision 1aken by Centres, which will include a named contact at the
Centre. These amangemants have to be transparent and accessible in order that appeals
from learnars can be received, considered and resclved faidy. Please refer to the Gateway
Qualificetions’ Appeals policy: hilos ewww gatewsygualfications org ukiwo-

comlenabuplcade 2017 dicy pdl

W Ancaais-By

7.5 Enquiries

Enguiries aboul assessment decisions should be made once the cantre has followed ils
internal enquiries and appeal procedures.

Conftact details are available on our websile:

btlosflwww. galeway gualificetions org ukicontact-us
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8 What to do next

For existing centres please contact your named Development Manager or Development
Officer.

For organisations, nol yel registered as Galeway Qualifications centre please conlack
Tel: D1206911211

Email: enguiriesi@gatewaygualifications.org.uk

9 Gateway Qualifications

Gateway Qualifications, a not for profif registered charity, is an Awarding Organisation based
in Colchester.

Wa work with learning providers and industry experts fo design and develop qualifications
that benefil the lsamer and the employer.

We support llexible, responsive and quality assured learning opportunities whether it's in the
classroom, at work, in the community or through distance leaming.

We are recognised by Ofqual, o design, develop and submit qualifications to the Regulated

Qualifications Framework (ROF ) and Qualification Wales 1o offer regulated gqualifications in
Wales.
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